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DECLARATION BY CLAIMANT

THIS CLLAIM TO BE USED FOR ’
(Please read carefully bafore slaning )

Declare ... That the amounts claimed are In accordance with Trust regulations and Agenda For 1. A claim connected with Travelling on day to day business. :
. Change Terms and Conditions and are In respect of expenses actually and necessarily 2. A claim connected with study leave/courses/conferences efc,
incurred whilst engaged on the business stated. . ] .
Certify - That the Insurance policy eurrent throughout the period of this clalm provided, In raspect of

GUIDANCE NOTES
myself, whilst the vehicle(s): wasiwers used on officlal business full third

- A 1. Regulations and Condltions.
ive insurance cover against alf risk of Injury to or death of passengers 8 Employees based at designated official base or headquarters:
and damage to property, and covered the vehlicle for business use. [ undertake to Indernnify

. Employess shall be pald the Re uiar User, Standard User or Publl Transport Rat i
Sm,ﬁ.am::qm%mnﬂmzwo_mmaHmnm against myself of the Trust for which my insurance aolwzw:mé« 1s the mem of: gular User, ¢ Transpors Rato as appropriate,
palicy does not provide cover, ’

Actual Mileage -The distanca actually ,mwﬁﬁ.wmn by the shortest practicable routa leaving home to alf
| Cerllity ... That on the ceeasfons where day subsistence allewances are claimed | necessarily spent _ | Place(s) necessartly visited in the order visitad, arriving back home (excluding any privata mileage).
A pre on meals than If 1 had been at my permanent official base and where subsistence or - . L
M_oim:nom of more than ten hours are ﬁ_mqamm | necessarlly Incurred expenditurs on an | oﬂnmm_ Mileage - The retum distance by the shortest practical route frem base to placels) visited
: . an .
- additional meal. return fo base (excluding any mileage in respect of lunchtime or any other private mileage).
{ declare ... That the vehicle(s) used for officlal business has been maintalned 1n a roadworthy Extra LR. Business Mlleage - From April 1998 the Infand Revenue's definition of a business joum ey
: condition througheut the period of the claim. may mean extra miles not pald by the Trust qualify for tax ralief. Thesg exiramiles can be recorded
by the Trust, used 1o reduce Ni Contributions and reported on the end of year P140 for tax relief,
| deciare-... That ! hold a current driving licence and the vehicle has a valid road fund licerca, X
undertake ... Te inform the Certifying Officer In wrlting if any change takes place to the details

previously submitted on an Application for Approval as a Vehigle User for Business
Purposes Form, and to supply the Payroll Department with Insurance documents on
renewal, change of vehicle or change of policy.

m_nnmeﬁ e e e e e e e sensas o e, DAL
("Delete as applicable above)

TAXATION O_m_ﬂ._ﬂgﬂ.m. (EMERGENCY CALL-OUT MILEAGE)

Aatual s 75, NG SlTckoton S8 B T e 15
(b) - .

1 certify... That In respect of emergency calt-out journeys advics on the handling of the emergency Employees officlally based at home.
. was given before starting my joumney(s) and 1 accepted full and continying responsibliity for Employees shall be pald the Regufar User, Standard User or Public Transport R

“those aspects appropriate o my dutles from that time. Journays which | conslder do meet for

these eriteria (Le: relate 1o a "life and death” sltuation) and thersfore qualify for payment all Journeys made by the shortest practicable reute
without deduction of tax are Indicated by an asterisk overleaf. . in the order visited, arfiving back home, TS .
: N.B. Mileage for hoth actual and officlal journ ~ cempletedin the
Signature; T O o ] z v Joumeys u :

{He columins overleaf [t]
oo T e b e e e nearest whole numbers). Home 4o Base mileage is not nermally reimbursed.
(*Delete as applicable above)

ate as appropriate

from thelr home ta all placas necessarily vislted

. Eassenger Miles i .
3. Passenger names to be detaflad In the appreprate column, No allowance In respect of the
CERTIFICATE BY CERTIFYING OFFICER 4, eonveyance of patients or non NHS employess. .
(certifying officers are Identified In the Trusts 'authotised signatory policy) . | Excess Travel - Complete separate claim form, A
((Ploase road carefully before signing) ’ 15 ou
s - 5, Where a Jocumey is clalmed In this connection this should be clearly marked as such overleat (see
lcertify ... . That to the best of my knowledge and bellef and as far 23 | can practically ascertaln the also separate Declaration opposite). : ’
claimant was engaged on the officlal business stated on the. dates shown ovarleaf and Standard Milsages
8_..:._3 both the acctracy and the necessity for the Journey(s) claimed. All parts. of this The Trust has agreed that certaln Journeys should be officially measured and a standard mifeage
claim have been cormnpleted. ' . 6, pald. Tha list of Standard Mileages sheuld be used to complete the claim where such journeys are
. g involved. R
| cortify ... That where the claim Includes travelling etc,, in connaction with on-call duty | have Hﬁaﬁoz los '
. [+ . .
checked such to the on-call records and assodiated elalms, Where a hired vehicle has been approved by the Trust and the cost has been agreed to be pajg by
1 certify ... That where the claim Includes Em ergency Gall Out mileage that such mileage that |s 7. wsmh.e«» _.z_u clalm should be submitted for the pericd of the hire. Private mileage sheuld be pald for
shown on this clalm form fully meets the Infand Revenue criteria for payments without 8. ¥ the employes. , . )
. Yax] Fares otc. - Such fares are not nermally reimbursed,
deduetion of tax,
Subslstence Allowances -
I understand ... To inform the Finance Dept. in writing of any change taking (or Is to take) place to detalls These aliowances are payable In accordance with'the Agenda for Change Terms and Conditions
previously submitted on the Application for Approval as a Vehicle User for Business Recelots must be provig 0 g ros, .
Purposes Form, . Lhanges
8. Any change to the vehicle used, Insurance company, ete,, should be detalled if necessary on a
si . . . — separate sheet. Temporary altemativa vehicles used should alse be detalled if necessary on a
ignature; B T SRR o = 0 .
. - " I separate sheet attached,
Name: I e e e v sanse e, DESigREtioN: L




